
SAMPLE INQUIRY FORM



Introduction
Be sure to review the application 
guidelines online at before starting the 
inquiry form.

If you have any questions, email 
Program Manager, Fernando Rojas at 
frojas@jicuf.org.



Name and 
Contact Info

These two fields must be written in Roman 
letters. Please do not use kanji, hiragana, or 
katakana.

This field is how you write your name in 
Japanese. If you have non-Japanese name, 
write your name in katakana. If you have a 
name that uses kanji, hiragana, and/or 
katakana, please do so here. 

The first email address is the primary email 
we will use to contact you. Be sure to enter it 
correctly. The alternate email address gives 
us a second way to contact you if the 
primary one doesn’t work. We recommend 
that one of your email addresses be the one 
assigned to you by ICU.

Be sure to include your Skype Handle. If you 
don’t have one, consider creating one. It’s 
free. JICUF will schedule a Skype call if we 
have any questions about your inquiry form.

🔔 Note for Group Projects: The applicant 
should be the main person who will be the 
main contact/ liaison between JICUF and 
your group. It does not have to be the 
group leader.



Outreach Survey
Let us know how you found out about this 
opportunity. It will help us know how to 
reach more applicants for the next cycle. 
Please check all that apply.

If you none of the choices apply, select 
“Other” and enter your response.



Application Period & ICU Affiliation

Choose the application period you are 
applying for.

Select the appropriate affiliation.



ICU Affiliation - Student
If you select “ICU Student/学生,” the next 
question will ask you if you are an April 
student, a September student or a Graduate 
student.

If you select “Graduate/大学院生,” please 
enter the degree you are pursuing and/or the 
graduate program you are in.

Select the category you are applying for. 

🔔 Note: One-Year Regular students (OYRs) 
are ineligible to apply for JICUF funding.

🔔 Note: applicants who are in either the 
Rotary Peace Program or Japanese Grant 
Aid for Human Resources Development 
Scholarship Program (JDS) CANNOT apply 
for the “Student Travel Fund” category. 
These students can only apply for the 
“Student Activities Fund”.



ICU Affiliation - Faculty

If you select “ICU Faculty/教員,” the next 
question will ask you what your current title 
is.

Select the category you are applying for. 



Application 
History

This question asks if you have previously 
applied for funding from JICUF. If you 
answer “Yes/はい,” you will be asked the 
year and the term you applied.

This question asks if you previously received 
funding from JICUF. If you answer “Yes/は
い,” you will be asked the year and the term 
you applied.



Project Information
Enter a project title. The title can be written 
in either English or Japanese.

Enter start and end dates for your project.

Enter the amount of funding you are 
requesting. The amount must be in Japanese 
Yen.

💡 TIP: Make your project title as short and 
succinct as possible. A good title gives 
JICUF a hint about what your project is 
about. Applicants for the Visiting Scholars 
Program can simply write the scholar’s 
name.

🔔 Note: These dates can be possible 
dates. You change them when you submit 
your full proposal.

🔔 Note: If you don’t know how much 
funding you will need, you can enter an 
estimate amount. You can determine your 
final amount when you submit your full 
proposal and budget form.



Project Summary
The project summary can be written in either 
English or Japanese.

💡 TIP: The first few sentences should 
clearly state what your project is about. The 
following are some examples of what we are 
looking:

Example 1: The ICU Dance Group will host a dance 
workshop series to introduce the ICU community to 
different traditional dances from around the world. 
We will invite instructors from the Tokyo area to 
come and teach a workshop.

Example 2: As part of my senior thesis, I travel to 
Canada to conduct research on how non-Japanese 
students learn Japanese. I am applying for JICUF 
support for my airfare, accommodations, and local 
transportation.

Example 3: The department of environmental studies 
will invite Prof. Robert Jones to ICU for 5 days of 
lectures and workshops. Prof. Jones will talk about 
his research in the Arctic with graduate students and 
talk about his time in graduate school experience in 
the US with undergraduate students.

We do not recommend submitting more than 
two paragraphs. You can elaborate on your 
project in the full proposal. Pay attention on 
only including the important details. The less 
you write, the better JICUF can understand 
what you want to do.

Once you hit the “Submit” button, JICUF staff will 
review your inquiry form. If your inquiry form is 
approved, you will receive a link to the full 
proposal page along with some feedback.

If you have any questions, do not hesitate to 
contact Program Manager, Fernando Rojas, at 
frojas@jicuf.org.


